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Note:    a)  No additional answer sheets will be provided.

          

b)  All sub-parts of a question must be answered at one place only, otherwise it will not be valued.

          

c)  Missing data can be assumed suitably.








Part - A 



Max.Marks:25
Answer all QUESTIONS.
	1.
	Define Assertive Communication.
	[3M]

	2.
	What is Effective presentation delivery?
	[3M]

	3.
	Explain Thesis Writing.
	[3M]

	4.
	Explain Time as Resource.
	[3M]

	5.
	Explain about Team star players.
	[3M]

	6.
	Explain Integrative Negotiation.
	[2M]

	7.
	Discuss Importance of communication.
	[2M]

	8.
	Define Annual Reporting.
	[2M]

	9.
	Define Team and Groups.
	[2M]

	10.
	Define Time Management.
	[2M]











Part – B


   
 Max.Marks:50
ANSWER ANY FIVE QUESTIONS. EACH QUESTION CARRIES 10 MARKS.
	11.
	a)
	Explain the features of effective writing.
	[5M]

	
	b)
	Analyze the difference between the written and oral communication, do you agree the communication skills are an essential for job requirement? Substantiate.
	[5M]

	
	
	
	

	12.
	a)
	What are the types of presentation?
	[5M]

	
	b)
	Define Meeting. Explain about types of meetings.
	[5M]

	
	
	
	

	13.
	a)
	Draft a Annual Report of any company you know.
	[5M]

	
	b)
	What are the essentials of good reporting writing?
	[5M]

	
	
	
	

	14.
	a)
	What are the major Time Management challenges?
	[5M]

	
	b)
	Define Time management, how do you eliminate the Time wasters.
	[5M]

	
	
	
	

	15.
	a)
	What are the challenges of creating Team Players in Team Dynamics?
	[5M]

	
	b)
	Explain briefly various stages of Team development process.
	[5M]

	
	
	
	

	16.
	a)
	Define Negotiation. Discuss basic approaches to Negotiation.
	[5M]

	
	b)
	Explain about effective Negotiation skills.
	[5M]

	
	
	
	

	17.
	a)
	Write about Basic Presentation structure.
	[4M]

	
	b)
	Explain about synopsis.
	[3M]

	
	c)
	What are self-directed Teams?
	[3M]
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