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Note : No additional answer sheets will be provided.

Part-A (Objective Type)

Max.Marks:10

Answer all QUESTIONS.
1.
Mention two benefits of knowing yourself.

2.
What are the different kinds of stress?

3.
Is choosing a career simple? Why?

4.
Give two characteristics of an effective them.

5.
What is the difference among Bio-data, CV and Resume?

6.
Give two questions the candidate shouldn't ask during the interview.

7.
Mention any two of your strengths that would help in your career development.

8.
What do you understand by the time - "The strength of a wolf lies in his group".

9.
Can stress be positive? How?
10.
Mention any two things that one should bear in mind while attending a telephonic 
interview.

Part – B

Max. Marks: 50
ANSWER ANY FIVE QUESTIONS. EACH QUESTION CARRIES 10 MARKS.

1.
a)
How do you assess the existence of stress?



[ 5 ]


b)
Can stress be managed ? How?





[ 5 ]

2.
Draw the SWOT analysis grid and analyze yourself.  How does SWOT analysis 
help in the process of knowing yourself?  What are the advantages of knowing 
yourself?
 3.
List out in detail the things one should know while starting a career and during a 
career.

4.
There is a vacancy for the post of Networking Professional at Infocom Pvt. Ltd.


Apply for the job with a cover letter attached to your resume.

5.
a)
Discuss in details the differences between a team and a group.
[ 5 ]


b)
What is the role of a team leader in successful completion of a project? [5]

6.
a)
What do you think is the most appealing way of introducing yourself at an 
interview?








[ 5 ]


b)
What do you mean by post - interview etiquette?  How does one follow 
up?









[ 5 ]

7.
a)
What questions should one ask oneself to develop one's career goals?












[ 5 ]


b)
"Many mobile phone users don't realize how annoying they actually are"!



Mention some basic points of mobile phone etiquette that every mobile 
phone user should know and follow in general, particularly at work place.












[ 5 ]
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