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                    Max.Marks:70

 
Note:    a)  No additional answer sheets will be provided.

          

b)  All sub-parts of a question must be answered at one place only, otherwise it will not be valued.

          

c)  Missing data can be assumed suitably.





Bloom's Cognitive Levels of Learning (BCLL)

	Remember
	L1
	Apply
	L3
	Evaluate
	L5

	Understand
	L2
	Analyze
	L4
	Create
	L6









Part - A 



Max.Marks:20


[image: image1.wmf]Answer all QUESTIONS.
	
	
	BCLL
	CO(s)
	Marks

	1
	Detail the checklist for an application letter.
	L2
	CO1
	[2M]

	2
	What are the essential parts in a formal letter?
	L1
	CO2
	[2M]

	3
	Highlight the differences between efficient and inefficient reading.
	L4
	CO3
	[2M]

	4
	Enumerate the significance of Report writing.
	L4
	CO4
	[2M]

	5
	What is a combination resume?
	L2
	CO5
	[2M]

	6
	‘Technical report writing enriches one’s professionalism’ – Justify.
	L5
	CO6
	[2M]

	7
	Mention the essential ingredients while writing a paragraph. 
	L1
	CO2
	[2M]

	8
	Discuss the significance of a report.
	L2
	CO4
	[2M]

	9
	What are the major types of reports? 
	L1
	CO5
	[2M]

	10
	Give a diagrammatic representation of a letter in semi-block format.
	L3
	CO1
	[2M]








           Part – B


   
 Max.Marks:50

ANSWER ANY FIVE QUESTIONS. EACH QUESTION CARRIES 10 MARKS.
	
	 
	
	BCLL
	CO(s)
	Marks

	11.
	a)
	Give an account of the different kinds of sentences by giving examples.
	L2
	CO1
	[5M]

	
	b)
	Mention the different types of clause structures.
	L2
	CO1
	[5M]

	
	
	
	
	
	

	12.
	a)
	List the main points of paragraph writing.
	L1
	CO2
	[5M]

	
	b)
	Outline the significance of e-correspondence.
	L2
	CO2
	[5M]

	
	
	
	
	
	

	13.
	a)
	Decoding   or   interpreting   in   reading   refers   to   the   process   of   changing   the   coded

message into information

Decoding   or   interpreting   in   reading   refers   to   the   process   of   changing   the   coded

message into information

Decoding   or   interpreting   in   reading   refers   to   the   process   of   changing   the   coded

message into information

‘Decoding or interpreting while reading refers to the process of changing the coded message into information’- Explain.
	L4
	CO3
	[5M]

	
	b)
	Read the following passage and answer the questions:

“Let us laugh’ says, W. Mathews, “it is the cheapest luxury man enjoys. It stirs up the blood, expands the chest, clears away the cobwebs from the brain and gives the whole system a healthy treatment,” So is it not nice to laugh a lot? It is said, “Laughter is the best medicine.” For those who dislike medicine, sweet or bitter. A good joke that provokes laughter is prescribed. It is nice to have a good laugh but a “guffaw” may sometime lock one’s jaws and so it is suggested that those who enjoy a loud guffaw go slow and subside into a gurgle but the best thing is, as done in Hon’ble courts before a Hon’ble Judges, just titter. And be able to enjoy all jokes including ones directed at myself, but never making a laughing stock of myself in the process. Let us remember the wise saying, “He is not laughed at that laughs at himself.”

1. It is said that laughter is the best medicine because

1) It is the cheapest luxury man enjoys

2) It is available free of cost

3) It is cheaper whereas medicines in the shops are costly

4) It is not mentioned 

5) It provides better treatment than costly medicines.
2. The writer says he would never make a laughing stock of himself. It means he should not

1) let others ridicule him

2) show disrespect to Judges

3) laugh, but simply smile at others

4) let others laugh

5) laugh at others

3. The writer feels laughter is to be prescribed to those who

1) Are seriously ill

2) Dislike medicines

3) Cannot buy medicines

4) Who are happy

5) Do not need medicines

4. What may sometime lock one’s jaws?

1) Laughter

2) Mirth

3) Guffaw

4) gurgle

5) titter

5. By quoting a wise saying in the last line the writer

1) Reiterates the point that laughter is the best medicine for us

2) Pity on those who laugh

3) Guides us about what we should do from being laughed at

4) Cautions us as to how we should conduct ourselves in the Hon’ble Courts

5) Censures those who cannot laugh at themselves
	L3
	CO3
	[5M]

	
	
	
	
	
	

	14.
	a)
	Highlight the significance of Tables, Figures and graphs in a report. 
	L3
	CO4
	[5M]

	
	b)
	Give a note on the language and structure to be used in a report.
	L1
	CO4
	[5M]

	
	
	
	
	
	

	15.
	a)
	What are the Dos and Don’ts while writing a resume?
	L3
	CO5
	[5M]

	
	b)
	Write a cover letter in response to the advertisement given below:

Think you can crack a code? If so, apply to be a software developer today. 
	L3
	CO5
	[5M]

	
	
	
	
	
	

	16.
	a)
	How can you tell someone’s attitude?
	L4
	CO6
	[5M]

	
	b)
	Describe a time that you faced a major obstacle and how you overcame it
	L5
	CO6
	[5M]

	
	
	
	
	
	

	17.
	a)
	Write the meaning of the following Idioms:

i) Get down to brass tacks
ii) Not playing with a full deck
	L3
	CO1
	[4M]

	
	b)
	Write a letter of complaint to your ward counselor regarding the leakage of public water taps. 
	L3
	CO2
	[3M]

	
	c)
	Study the following statements about the process of reading, and mark true or False

against each of them

Study the following statements about reading and mark true or false:

The reader’s response to a text depends on his/her subject knowledge.

f) Efficient reading does not involve the use of background information to help understand

a text.

g) An efficient reader pays the same amount of attention to all parts of a text.

i) The reader’s response to a text depends on his/her subject knowledge.

ii) The basic purpose of academic reading is to extract information from various sources.

iii) An efficient reader pays same amount of attention to all parts of the text. 
	L3
	CO3
	[3M]

	
	
	
	
	
	

	18.
	a)
	Give a report on ‘The Technical Fest in your college’.
	L3
	CO4
	[4M]

	
	b)
	Note the differences between CV and Resume.
	L2
	CO5
	[3M]

	
	c)
	Mention the consequences of negative attitude.
	L3
	CO6
	[3M]
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